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Welcome 

 

Welcome to our Early Years Foundation Stage Unit. We hope 

that the information contained in this booklet will be helpful 

for both you and your child. We are sure you will agree that 

the highest standard of any education requires a joint 

commitment between home and school in order to help 

children reach their full potential. 

 

Your child will spend their Nursery and Reception years with 

us in the Early Years Unit. They will work with all members 

of the team and will be supported to develop firm and 

successful relationships with each other and the staff.  

 

Our Early Years Unit will support and encourage your child to 

be confident, competent and sociable during their time spent 

with us. We hope that we will prove to be able to provide a 

happy and successful learning environment for your child. 

 

Please let us assure you that the Early Years team will always 

have the interests of every child at heart. However, if at any 

time you or your child feels concerned or worried please do 

not hesitate to contact us: 0121 675 5121. 
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Location and Premises 

The Early Years Foundation Stage Unit is part of Christ 

Church C of E Primary School.  It is spacious, light, airy and 

well maintained as well as being well-resourced and equipped 

for the educational, social, personal and physical needs of 

children between the age of 3 and 5 years. It has its own 

entrance and is completely self-contained. We have a 

covered outdoor area as well as the EYFS playground so that 

children can access the outdoor environment in all weathers.  

 

 

Meet the Early Years Foundation Stage Team  

 

Head Teacher: Mr N Whitehouse                 

Deputy Head Teacher: Mrs T Collins-Bullock 

Early Years Foundation Stage Leader: Mrs S Johnson and 

Miss P Peplow 

 

Reception Teacher:  Mrs S Johnson and Miss P Peplow 

 

Nursery Teacher: Miss J Dalziel  

 

Teaching Assistants: Miss R Rani and Mrs S Ali 
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Opening Times 

The Early Years Unit is open during term-time only. 

Children attend Nursery part-time.  Reception is full time.  

 

Nursery class is 8.45am – 3.00pm Monday, Tuesday and 

Wednesday.  

Reception class is 8.45am – 3.10pm Monday - Friday. 

 

It is very important that you bring your child to a member 

of staff to be registered.  We will operate a self-

registration for your child once they have settled.  

 

Daily Routine 
  

To ensure that your child is settled into the Early Years, 

you need to make sure they arrive at school on time.  Our 

gates open at 8.45am and will close at 8.55am.  If they 

arrive after this time they will be marked as late. 

We encourage all the children to hang up their coat on 

their peg, find their name card and say hello to their 

teacher independently.  

 

Each morning there is a classroom activity or book time 

session from 8.45 until 8.55am for so that the children 

can practise name writing, number and letter formation 

and looking at books. 

  
  

At the end of the day, please arrive on time so that your 

child does not get worried or upset.  
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During the school day Reception and Nursery children 

experience a balance of both adult-led and child-led 

learning.  Here is an example of the timetable. 

 

 Reception & Nursery 

1 Start of the day/Circle 

Time/Understanding of the 

World 

2 Free Choice 

3 Maths 

4 Lunch time 

5 Phonics 

6 Free Choice 

7 Story & Singing 

8 Home time 
 

During Free Choice the children are encouraged to take 

ownership of their own learning and to access resources 

independently.  EYFS Staff will support and enhance 

children’s play through questioning, challenging and 

observing them and enabling them to meet their next 

steps. 

 

Safety and General Welfare 

The safety and general welfare of all our children is of 

prime importance to us.  

Please ask to see our school Health and Safety policies. 
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Accidents and Injuries 

In the event of a serious accident, parents will be 

contacted immediately. In order to do this efficiently it is 

essential that we have accurate and up to date 

information regarding contact addresses and telephone 

numbers. We also ask for two other emergency contacts 

in case you are unavailable. Please ensure that the person 

you have nominated for this is aware that the school will 

need their details. Please notify us of any changes 

immediately. 

 

Injuries are reported in an accident book noting the time 

of injury, type of injury, treatment administered and this 

is signed by a member of staff. 

In the case of serious injuries/accidents we would contact 

you urgently and call an ambulance. 

For minor accidents we would contact you and advise you 

to take your child to your G.P. 

We deal with bumps and scratches and inform you when 

you collect your child at the end of the day. 

 

 

Personal Hygiene 

We encourage the children to be independent in washing 

their hands, using the toilet and attending to their 

personal needs. We understand that accidents do happen 

so please ensure that your child has a spare set of named 

clothes left on their peg for any ‘little accidents’.   
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Head Lice 

Please let us know if you find that your child has head lice. 

We advise you to treat your child immediately. If you are 

worried or require further advice please contact your 

health visitor, pharmacist or G.P.  

We have found that putting conditioner on your children’s 

hair is also effective. 

 

 

If your child is unwell 

If your child is unwell he/she must be kept at home. 

Children who have been sick or had diarrhoea must remain 

at home until they have been well for a full 48 hours. 

Children with signs or symptoms of infectious diseases 

may not attend school. 

However, it is essential that, as far as possible, your 

child attends school every day.  

It is important that your child does not miss any 

learning opportunities. 

 

Medicines 

Medicines, including inhalers, can be administered in Early 

Years when required.  Please take all medicines whether 

prescribed or over the counter to the school office and 

complete an authorisation form.  They must be clearly 

labelled with your child’s name and we must be given 

written instructions as to their use.  Staff receive asthma 

and allergy training annually so please inform the staff of 

any medical issues, eg. asthma, eczema, allergies. 
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Car Parking 

The main school car park is for use by school staff, 

official visitors and delivery vehicles only. 

 

Absence  

If your child is absent from school for any reason, please 

inform the school as soon as possible – 0121 675 5121.  

Holidays during term time are not permitted.  

It is essential that your child attends school every 

day.  

It is important that your child does not miss learning 

opportunities. 

 

School Closure 

In the event of adverse weather conditions, snow closures 

will be announced on local radio stations. You will be sent a 

group text from school and a message will be added to the 

school website. 

 

Physical Development 

This area sees the development of children’s physical 

control and mobility, co-ordination and an awareness of 

space. The children experience a wide range of activities 

such as pedalling, pushing, pulling, scooting, throwing, 

catching, balancing, climbing, running, jumping, hopping and 

skipping. The children’s gross motor development is 

supported by the use of our outdoor area and by activities 

such as music and movement. 
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Please encourage your child to put on and fasten their own 

jumper, coat, shoes and socks as this will help them to 

take part fully in all of our activities. 

 

 

Home Time Arrangements 

Please be on time at the end of the day.  It is the 

responsibility of all parents/carers to ensure that their 

child is collected promptly and accompanied home. 

 

The Early Years team need to know who will normally 

collect your child from the unit. We must be informed if 

you arrange for someone else to collect your child and we 

ask if that person can be introduced to us. This is for 

safety reasons. The children will not be handed over to 

anyone we do not know. 

 

 

Discipline and Pastoral Care 

The Early Years Unit maintains a high standard of pastoral 

care where all staff work together as a caring team in 

support of all children’s needs. We aim to assist young 

children to develop their social skills and behaviour. It is 

essential that they develop the correct attitudes and 

social skills and learn to respect others with tolerance and 

understanding. All children are encouraged to undertake 

responsibilities appropriate to their age or stage of 

development, be co-operative with their peers and other 

adults and to show general respect for others and their 

belongings. At Christ Church School we follow the 
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‘Diamond Rules’.  These agreed rules support the children 

to uphold our Christian Values of Hope, Charity, Patience 

and Faith. 

 

When a child exhibits persistent unacceptable behaviour 

the following steps are taken  

 A member of staff and the child discuss the 

situation. 

 A member of staff will discuss the problem with the 

parent/ carer. 

 Monitoring and recording strategies are put in place. 

 Further advice may be requested from the 

educational support services attached to our school, 

parents/carers will be informed. 

Coming to school every day will support your child to 

learn and understand our school expectations for 

behaviour. 

 

Safeguarding 

 

Christ Church School is committed to safeguarding and 

promoting the welfare of children. We expect everyone to 

share this commitment.  

Staff and visitors will wear badges at all times.  

We have very clear safeguarding procedures and have 

Designated Safeguarding Leaders (DSLs) in school to 

ensure that we safeguard children well. Please see our 

staff photo board in the school entrance to identify the 

Designated Safeguarding Leaders in school.  
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If you have any concerns about child protection, please 

speak to one of these identified people or see Mrs 

Johnson (EYFS Leader), who will support you to disclose 

your concern. 

 

If you are not satisfied with the outcome, you can contact 

the Children’s Social Care Team on: 0121 303 1888. 

 

Uniform 

Our school has a uniform for all year groups and we 

actively encourage the children to wear it.  

Christ Church C of E Primary School Uniform: 

 Grey skirt/pinafore or grey trousers. 

 Navy blue pullovers or cardigans. 

 White polo shirt or shirt. 

 Black school shoes (no trainers). Velcro fastenings 

only please, your child needs to be able to manage 

these independently. 

Jumpers and cardigans with the Christ Church logo on are 

available to purchase online at www.brigade.uk.com 

Your child will also need to bring a water bottle every day. 

 

Please mark/name all of your child’s uniform, coat and 

shoes. With so many similar items, things get misplaced 

and lost easily! Any items of clothing left at school will be 

put in the lost property box. 

 

Yours sincerely  

The EYFS team. 

http://www.brigade.uk.com/

